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         APPLICATION FOR MACHINERY DIRECTIVE FILE STORAGE SERVICES

	Item:
	Details:
	Notes:

	1
Equipment Details:
	
	Brief description of your product:

	2  Service

(please tick/mark 
service required)
	Service Name
	Description
	Price

	Option 1 

(please tick/mark below)


	Storage of a technical file
	Storage of a technical file for a 

storage period of 10 years.
	£1,300.00 (VAT extra) for storage of up to 5 technical files in one submission.

Please submit technical file(s) sealed and clearly identified. 

	
	
	
	

	Option 2 
(please tick/mark below)


	Storage of a technical file
	Storage of up to 10 technical files, submitted over a 12 month period, for a storage period of 10 years.  
	£2,000.00 (VAT extra) for storage of up to 10 technical files over a 12 month submission period. 
Please submit technical file(s) sealed and clearly identified.


	
	
	
	

	Option 3
(please tick/mark below)


	Certification Support
	A fixed number of hours to identify potential certification issues, 
charged by the hour.
	£155.00 per hour (VAT extra) please specify number of hours required. 

	
	
	
	

	3
Terms and Conditions:
	Sira standard terms and conditions apply, in addition to the following:
4.1   Invoices will be sent 100% on acceptance of this quotation form (payment net 30 days). 
4.2   The client agrees to pay the cost specified for the option selected. 

4.3   The client is the manufacturer requesting the service, or person acting on behalf of and with permission of the
         manufacturer. Proof of ownership of intellectual property may be requested.

4.4 Non-payment of invoices will lead to return of the technical documentation to the last known address.

4.5 Modifications to correct errors or change contents of technical documentation will be treated as a new submission and will be the subject of an additional quotation.

4.6 All options do not include testing which may be required. 
4.7 In the case of technical file(s) being sent to Sira for storage, the file(s) must be received clearly identified with the manufacturer’s name, full address details and product description. The file(s) should be delivered to Sira in a sealed package. Sira needs to be able to identify the file externally without breaking the seal.
4.8 The prices quoted are valid until 31/12/2010
4.10 This form will not be accepted unless signed and dated by the client. A Purchase Order (P.O) number is also

         required. Without a P.O number, Sira cannot start/progress the project.  

4.11 Option 2: The 12 month file submission period begins from the date of order. 

	4
Client signature:
	Signed:
	
	Date:
	

	
	Print name:
	
	Telephone no.:
	

	
	Company:
	
	Email address:
	

	
	Address 1:
	
	P.O Number:
	

	
	Address 2:
	

	
	Address 2:
	

	
	Town/State:
	

	
	Postcode/Zip code:
	

	
	Country:
	

	Please email this form & accompanying documentation to: info@siracertification.com or fax to: +44 (0)1244 681330
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